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The Village of Burr Ridge 
Job Description 

JOB TITLE: General Utility Worker I 
DEPARTMENT: Public Works 
FLSA STATUS: Non-Exempt 

GENERAL SUMMARY: 

Performs a variety of basic maintenance work within the Department of Public Works.  In doing 
so, operates several types of power equipment; assists in maintenance of water mains, meters, 
valves, fire hydrants, and sewer lines; assists in maintenance and repair work on light and heavy 
vehicle equipment; and maintains all streets and parks in a clean and safe manner. 
Responsibilities may vary depending on specialty area assigned, but the following are 
characteristic of this classification. 

PRINCIPAL DUTIES AND RESPONSIBILITIES: 

1. Performs a variety of maintenance work requiring physical strength and coordination.
Works in all areas of the Public Works Department.  In doing so,
a. Assists with operation and maintenance of several types of construction

equipment such as end loader, back hoe, excavator, and a variety of utility trucks;
b. Inspects, maintains, and repairs municipal water distribution and sewer systems;
c. Cleans assigned areas, keeping areas of work in orderly condition;
d. Digs and shovels materials, lifts and carries heavy materials and supplies;
e. Locates Village utilities in accordance with Village and J.U.L.I.E. requirements

on a regular basis;
f. Maintains building and grounds by mowing lawns; watering, trimming and

fertilizing trees and shrubs; and, when necessary, replacing damaged landscaping.
2. Monitors and assesses the mechanical operation of assigned equipment and notifies

supervisor of equipment needing repair or replacements on a regular basis.
3. Plows snow from Village streets and lots as directed.  In doing so, loads salt into

Village trucks using the front-end loader.
4. Operates vehicles and equipment safely in extreme weather conditions.
5. Available during weekends and evenings, responding to departmental situations.
6. Documents activities performed as required.
7. All other duties as assigned.
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KNOWLEDGE, SKILLS AND ABILITIES REQUIRED: 
 

1. Knowledge of a broad range of activities, maintenance tasks, and minor repair. 
2. Analytical skills necessary to resolve equipment maintenance problems and to 

determine necessary equipment and supplies for assigned tasks. 
3. Physical effort required for a majority of work time.  Work is performed outside in all 

weather conditions with frequent exposure to hazards from equipment operation and 
use of dangerous machinery.  Potential for personal harm or injury is minimal if all 
safety devices and precautions are followed. 

4. Ability to meet post-offer hiring requirements of the Village of Burr Ridge and 
perform physically related duties such as long-distance walking, standing, stooping 
and climbing. 
 

MINIMUM QUALIFICATIONS 
 
High School graduation or GED (General Education Diploma) equivalent that includes six to 
twelve months of vocational training in high school or just beyond.   

 
SPECIAL REQUIREMENTS: 
 
Must possess a current and appropriate Illinois Class C driver’s license or have the ability to 
obtain one prior to employment.  Demonstrates the ability to drive safely. 
 
TOOLS AND EQUIPMENT USED: 
 
Operates and maintains several types of construction equipment such as end loader, back hoe, 
street sweeper and a variety of utility trucks; phone; and several types of power equipment.   

 
SUPERVISION RECEIVED: 
 
Reports to assigned Division Supervisor in the Public Works Department. 
 
SUPERVISION EXERCISED: 
 
None. 
 
PHYSICAL REQUIREMENTS: 
 
The physical requirements described here are representative of those that must be met by an 
employee to perform the essential functions of this job.  Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.  
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PHYSICAL REQUIREMENTS, continued: 
 
While performing the duties of this job, the employee will use hands to finger, handle, feel or 
operate objects, tools, or controls and reach with hands and arms.  The employee is regularly 
required to walk, sit, stand, climb, balance, stoop, kneel, crouch or crawl, talk, hear and smell.   
 
The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or 
move up to 100 pounds with assistance.  Specific vision abilities required by this job include 
close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to 
adjust focus.  Hand-eye coordination is necessary to operate various pieces of equipment. 
 
WORK ENVIRONMENT: 
 
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions.  
  
While performing the duties of this job, the employee regularly works in outside weather 
conditions.  The employee frequently works near moving mechanical parts and in high, 
precarious places and is frequently exposed to wet and/or humid conditions, fumes and/or 
airborne particles, toxic or caustic chemicals, risk of electrical shock and vibration.  The 
employee regularly works in areas with uneven surfaces and steep grades.  The noise level in the 
work environment is usually moderate to loud in the field.  
 
Weekly work schedule is normally 40 hours in duration, but may be extended in event of 
emergency, disaster, workload, administrative obligations, or work in progress.  Position may 
require work on Saturdays, Sundays and holidays.  Work is sometimes required under 
emergency, adverse, unpleasant, or unusual conditions in all weather conditions, and at all hours 
of the day. 
 
LOSS PREVENTION: 
 
As a condition of employment, each employee is required to develop and exercise safe work 
habits in the course of his/her work to prevent injuries to themselves, their fellow workers and to 
conserve material resources.  Employees should refer to the Personnel Manual Loss Prevention 
Program section for further information about specific duties. 
 
SELECTION GUIDELINES: 
 
Formal application, rating of education and experience; oral interview and reference check.  
Candidates must submit to a physical exam, drug screening, background check, and provide an 
Illinois Secretary of State Driving Record Abstract.  
 
The duties listed above are intended only as illustrations of the various types of work that may be 
performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related or a logical assignment to the position. 




